FIRST LAST
Address
firstlast@gmail.com

(081) 555-5555
EDUCATION 
ABC University, Bangkok, Thailand

   



                May 2012 

Bachelor of Arts in Political Science, GPA: 3.67/4.00 

Minor: Peace Studies 

EXPERIENCE 
ABC University Center for Research, Bangkok, Thailand  

Web Content Intern 






     May 2011 – August 2011 

. Informed students of the resources and benefits of the CCO through rewritten web pages 

. Created and updated the Student webpages to focus and streamline the website 

Ambassador Coordinator Intern 




         May 2010 – May 2011 

. Promoted to position after successful year as Student Ambassador 

. Recruited and interviewed for the selection of 9 diverse Student Ambassadors for the academic years 2010-11 and 2011-12 

. Trained 9 incoming Student Ambassadors to enable the performance of essential duties 

. Evaluated Ambassadors and provided regular feedback to ensure highest levels of performance throughout the year 

. Managed 9 students to provide walk-in assistance, complete target projects, and outreach to multiple groups 

Student Ambassador 






     August 2009 – May 2010 

. Counseled students and alumni on resumes, cover letters, job search techniques, interviews, and other career-related topics 

. Administered career-development series geared toward international students attended regularly by 40-50 students 

. Presented career-related workshops to increase career development of students and organizations 

Student Council, Bangkok, Thailand 

President 







           March 2011 – Present 

. Budgeted organization yearly accounts totally $32,000 

. Led 9 member board to ensure top quality services to 150+ members by organizing multiple lessons and events weekly 

. Negotiated contracts for reservation of venues, bands, and instructors for all lessons, social dances, and special events 

Marketing Association, Bangkok, Thailand 

Intern 









          Summer 2010 

. Investigated constituent concerns through door canvassing and phone banking 

. Promoted candidate through distribution of literature and face-to-face talks with constituents 

. Researched preliminary process of developing a debate between the candidates in the race 

EXTRACURRICULAR
Speech Team, ABC University 

Volunteer Coach/Judge of ABC Team 

Co-Captain Basketball Team at ABC University
Student Ambassador to Australia and England Summer 2009 

 Skills: Excel, Power Point, Outlook, Word, Publisher, SPSS, HTML
